
Coquetdale Art Gallery  
Exhibiting Members – Terms and Conditions 2026 

1. Membership and Eligibility 
1.1 Only fully paid-up Members of the Coquetdale Art Gallery (“the Gallery”) are eligible 
to submit artwork for exhibition and sale. 
1.2 All submitted work must be of saleable quality and fit for its intended purpose, as 
determined by the Gallery Manager or Committee. 
1.3 Members are ordinarily required to be local to the area or have a strong local 
connection and must be able to deliver and collect their work. 
1.4 By joining the Gallery, Members agree to comply with these Terms and Conditions 
and the associated Terms of Submission. 

2. Allocation of Work 
2.1 The quantity of work that each Member may 
submit is reviewed annually. 
2.2 The Gallery Committee reserves the right to 
alter allocations during the year where 
necessary. 
2.3 Allocation details are set out in the Terms of 
Submission and may vary by category of work. 

3. Risk, Insurance, and Damage 
3.1 All work is exhibited at the Member’s own 
risk, except as set out below. 
3.2 The Gallery agrees to make good any 
accidental damage caused by handling by 
Volunteer Custodians or Committee Members. 
3.3 Where an item is damaged beyond repair 
due to such handling, compensation shall be 
paid equivalent to 75% of the displayed sale 
price, in line with the Gallery’s normal payment 
schedule. 
3.4 The Gallery is insured for loss or damage 
arising from theft, fire, flood, vandalism, 
environmental conditions, or any cause other 
than accidental handling by Gallery 
representatives or shoplifting. 
3.5 The Gallery Manager reserves the right to 
refuse work that is excessively fragile or priced 
at a level deemed unsuitable for the Gallery 
environment. 

4. Volunteer Custodians 
4.1 Members are entitled and encouraged to 
volunteer as Gallery Custodians. 
4.2 Training will be provided in sales 
procedures, record keeping, and the handling of 
artwork. 

5. Conduct and Disputes 
5.1 Members agree not to act in any manner 
that may bring the Gallery into disrepute. 
5.2 Any grievance or dispute must be submitted 
in writing to the Gallery Committee. 
5.3 Where a Member is dissatisfied with the 
Committee’s decision, the matter shall be 
referred to the Trustees, whose decision shall be 
final and binding. 

6. Submission, Removal, and Replacement 
of Work 
6.1 Members are required to remove their work 
annually, usually in January, and submit new 
work upon rejoining, usually in February. 
6.2 Submission or joining outside published 
submission dates may be arranged by 
appointment via email. 
6.3 Members may replace sold framed artwork 
and submit labelled and priced craft items 
during Gallery opening hours. 
6.4 Members may withdraw work at any time, 
provided it is clearly marked as “Withdrawn 
(W)” on the relevant submission sheet. 

7. Quality and Compliance 
7.1 The Gallery reserves the right to refuse work 
that is dangerous, offensive, or infringes 
copyright law. 
7.2 Subject to compliance with these Terms and 
Conditions and the Terms of Submission, the 
Gallery undertakes to exhibit all work received. 
7.3 All work must be capable of withstanding 
display in the Gallery environment and in a 
heated domestic setting. 



8. Pricing and Commission 
8.1 Members must price all work at the time of 
submission. 
8.2 The Gallery retains a commission of 25% on 
all sales. Members will receive 75% of the 
displayed sale price. 
8.3 All prices must be stated in whole pounds 
sterling. 
8.4 The minimum price for a craft item, single 
card, or pack of cards is £2. 
8.5 Prices are fixed once submitted and are not 
negotiable. 

9. Payments 
9.1 Payments will be made by BACS transfer to 
the Member’s nominated bank account. 
9.2 Payment schedules are as follows (amounts 
refer to net payments due after commission): 
£100 or more: paid at the end of the month of 
sale 
£50–£99.99: paid at the end of July 
Less than £50: paid after Gallery closure in 
December 
9.3 Members who do not provide bank details 
will be paid by cheque in December 2025. 

10. Communications and Data Protection 
10.1 Members will receive regular newsletters 
by email containing essential information 
regarding submission dates, collection days, 
Gallery opening times, and allocation changes. 
10.2 Members are responsible for reading and 
acting upon information provided in Gallery 
communications. 
10.3 Personal information is held solely for 
Gallery administration, is not shared with third 
parties, and is reviewed annually in accordance 
with data protection requirements. 

11. Submission of Artwork – Administrative 
Requirements 
11.1 All submitted work will be assigned a 
submission number cross-referenced to the 
Member’s name. 
11.2 Members must complete the appropriate 
submission form relevant to the category of 
work submitted and complete only the required 
sections. 

12. Categories of Work 
12.1 Framed Art (Hung) 
Up to three original artworks may be submitted, 
each with a maximum size of 4 square feet. 
 
Framed reproduction prints are not accepted, 

except original lino cuts, screen prints, or mono 
prints. 
All framed work must be professionally 
presented and ready for hanging in accordance 
with Gallery guidelines.(D rings and cord NOT 
wire, taped with picture framing tape, labelled 
with tile and name. 
Artists will be notified of framed artwork sales 
and may replace sold work. 

12.2 Unframed Art (Browsers) 
Up to five items may be displayed at any one 
time. 
All work must be properly mounted, packaged 
in cellophane, and backed with rigid board. 
Reproduction prints of a Member’s own original 
work are permitted. 

12.3 Crafts 
Up to ten three-dimensional craft items may be 
submitted at any one time. 
Craft items must be clearly labelled with the 
Member’s name and description. 
Large items may result in a reduced allocation 
at the discretion of the Gallery Manager. 
The Gallery reserves the right to determine 
appropriate display methods and approve 
Member-provided stands. 

12.4 Cards 
Up to twenty cards may be submitted at any 
one time. Packs of cards are allowed but each 
card in the pack counts towards the allocation. 
All cards must be sealed in transparent 
wrapping and priced in whole pounds. 

13. Website and Promotion 
13.1 Members are entitled to have a profile and 
examples of their work displayed on the Gallery 
website. 
13.2 Members must provide a short biography 
and up to three titled, in-focus images. 
13.3 Visitors are not permitted to take 
photographs inside the Gallery. 
13.4 The Gallery may photograph artwork for 
promotional purposes. 

14. Studio 
14.1 Members may request use of the Studio 
Exhibition space, subject to availability. 
14.2 The Studio may be booked at a discounted 
rate for art-related activities. 


