
SUBMISSIONS checklist 

1. Check the work that has been brought in.

2. Check prices - ROUND POUNDS 

3. Fragile or small items eg jewellery with high prices are not accepted except at 

discretion of Gallery Manager.


FRAMED ART - 3 items CHECK 
Frame for scratches

Mount for dust/fingermarks

Glass for cleanliness

Back for D rings not ‘screw in’ rings 
Back for framers tape not masking, seloptape or insulating tape 
Back for picture cord, not wire or string 

Ideally the title of the painting will be on the back. If there is a price, does it match up 
with the price on the sheet?  
Check MEDIA - framed prints not accepted. Collages must be securely glued and be able 
to survive a warm room.


Stretched canvas - CHECK 
Sides for presentation, clean flat plain white or colour or painted round.

No staples on the sides, canvas should wrap round to back

Back for D rings

Back for picture cord not wire or string


BROWSERS 5 items CHECK 
Sturdy back board

Firmly wrapped in cellophane not cling film

Label on back stating media, is it a print or an original? 
Check price, does it match up with the price on the sheet? 


CARDS 20 in total CHECK 
Cards must be cellophane wrapped

Packs must be secure, not just tied with ribbon 
Price whole pounds. Check prices on cards match the sheets.


CRAFTS 10 items CHECK 
Fit for purpose? Jewellery - clasps work? Findings secure? Boxed?

Sturdy?

Safe?


Sets. Sets or pairs of glasses not accepted, they must be submitted individually Salt and 
pepper, yes. Sets of more than 2 items eg coasters are accepted but they must be 
packaged and no bigger than a pack of coasters.


Framed items or stretched canvas not accepted as craft.  Accept as part of framed 
allocation



